INDUSTRY INTERACTIVE PROCUREMENT SYSTEM (IIPS) 3.1
The e-Center web site at http://e-center.doe.gov contains multiple resources, including the IIPS and the DOEC-WEB system.  IIPS is used for financial assistance or acquisitions greater than the simplified acquisitions threshold, while DOEC-WEB is used for simplified acquisitions.  GO is not set up to use DOEC-WEB at this time.  Therefore, until DOEC-WEB is available, GO shall use IIPS to post all actions over $25,000 to FedBizOpps.

Through IIPS, we can advertise in FedBizOpps, post solicitations, receive applications, distribute applications to reviewers, along with a multitudes of other uses, as outlined in the IIPS Internal User Guide.  If you would like a copy of the Internal Guide, contact the GO IIPS POC.  

Applicants should be referred to the Solicitations page on the GO web site for any questions they have regarding IIPS.  Here they will find Registration Instructions, Application Submission Instructions, an Illustrated IIPS Tutorial, the phone number/email address for the IIPS HelpDesk, along with links to current GO solicitations.

To know what actions you need to take, please familiarize yourself with the FedBizOpps/Federal Register Process, Solicitation Process, and the Merit Review Process, which incorporates IIPS into its many steps. 

To assist you in responding to various IIPS questions, we have compiled a list of IIPS Q & A’s from recent GO solicitations, along with the list of Frequently Asked Questions (FAQs) on the IIPS Web site.  We are also providing you with links to specified instructions and forms as follows:

Internal Use only

Internal IIPS Registration Instructions 
· If you haven’t already done so, all Contracting Officers, Contract Specialists, Project Officers, Project Monitors are asked to register in IIPS as soon as possible.  When registering, use your first name and last name only.  Leave the DUNS code blank.

For Use by Contracting Officers/Contract Specialists

Instructions for Inputting Information Into IIPS  

· This is an instructional form that can be overwritten and is used when posting a synopsis in FedBizOpps.  It also contains links to CBD codes and NAICS codes.

· Send this completed form to independent and legal review, along with your Federal Register, Solicitation, and Evaluation/Selection Plan.

Instructions for Posting a Solicitation Amendment in IIPS

· 
Remind the applicants that Amendments are posted in the FOLDER next to the corresponding solicitation number.  

Assigning Application Reading Rights to Project Officer, Project Monitor, and Coordinator

· 
Once the solicitation closes, the CS shall assign the reading rights to the PO, PM, and 

Coordinator so they can also view and/or print applications in IIPS.    

Assigning Application Reading Rights to Merit Reviewers

· 
Once the signed Acknowledgment of Evaluation and Selection Plan Procedures has been received from the SSO and the Certification and Acknowledgment forms have been received from the Merit Reviewers, the CS shall assign application reading rights to the Merit Reviewers.

Archiving Solicitations in IIPS 

· Once the awards have been made, the CS must change the status in IIPS to “9. Contract Awarded” and input the required award information.  The solicitation will then be automatically archived in IIPS within 48 hours.

For Use by Applicants

The following information is also available to applicants on the Solicitation page of the GO web site

Instructions for Registering in IIPS

· 
Applicants should register in IIPS at least 14 days prior to the solicitation closing date and print the page containing their password and the email confirming successful registration for future reference.  
Instructions for Submitting an Application in IIPS

· 
Applicants are strongly encouraged to begin transmission at least 48 hours in advance of the deadline and their application and all of the attachments must be ready prior to starting submission.

Illustrated Tutorial

· 
This tutorial contains step-by-step instructions for accessing solicitations, registering, submitting applications, and submitting questions in IIPS.

IIPS User Guide

· 
This is an A-Z IIPS User Guide--anything and everything the applicant ever wanted to know about IIPS.

For Use by Project Officers

Model MRC Instructions E-Mail Letter

· 
This letter thanks the Merit Reviewers for participating, discusses their responsibilities, and introduces them to IIPS.

For Use by Merit Reviewers

Merit Reviewer Orientation on the Evaluation and Selection Process, using IIPS

· 
This PowerPoint presentation gives the Merit Reviewers an overview of IIPS, and

contains step-by-step instructions on registering in IIPS and accessing the applications in IIPS.

Contact the GO IIPS POC, Margo Gorin, at margo.gorin@go.doe.gov 
or  303/275-4737 for any internal IIPS questions/suggestions/problems.

Applicants are asked to contact the IIPS HelpDesk at IIPS_HelpDesk@e-center.doe.gov  

or 800-683-0751 for any IIPS questions/problems. 

