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U.S. DEPARTMENT OF ENERGY
(7/12/2004)
GOLDEN FIELD OFFICE


	FINANCIAL ASSISTANCE COMBINED COST/TECHNICAL EVALUATION

NEGOTIATION MEMORANDUM


SECTION I - GENERAL INFORMATION

Blocks 1-9 of Section I are to be completed by the Project Officer.  

	1.
Recipient:
	


	Address:
	


	Technical Point of Contact:
	
	Phone:
	

	E-mail address:
	
	Fax:
	


	Business Point of Contact:
	
	Phone:
	

	E-mail address:
	
	Fax:
	


	2.
Grant/Cooperative Agreement No: 
	
	Amendment No.:
	

	Project Title:
	


3.
Type of Recommended Action:

 FORMCHECKBOX 

New Award
 FORMCHECKBOX 

Renewal
 FORMCHECKBOX 

Continuation

 FORMCHECKBOX 

Revision
 FORMCHECKBOX 

Supplemental Action
 FORMCHECKBOX 

Administrative Action

4.
Description of this Action: (NOTE: Indicate what is addressed by this Action only):
	


	5.
	Overall Project Period For this Award:    From:
	
	Thru:
	


	6.
	Period covered by this action (BP/PP/other)  From:
	
	  To:
	

	
	Carryover Amount:
	$
	Obligated Amount this Action:
	$


7.
Technical Award Determination Recommendation.  (NOTE:  Complete this section for new awards only)
a.
Check the applicable box: 

 FORMCHECKBOX 

Grant
 FORMCHECKBOX 

Cooperative Agreement
(If this box is checked, provide documentation below and explain the reasoning for selecting a Cooperative Agreement and provide the specifics of Substantial Involvement in the block below.  Note: The type of award instrument will be determined by the Contracting Officer based on the information provided below.  The Contracting Officer will notify the Project Officer if the justification for recommended award type is not adequate.  
Cooperative Agreements involve the following features not typical of a grant: (1) Substantial Involvement in and contribution to the technical aspects of the effort are necessary for its accomplishment, and  (2) the nature of the collaboration is clearly defined and specified in a special award condition.

Types of programmatic considerations, which justify substantial involvement between DOE and the Recipient are programmatic benefits the recipient would not otherwise have available to it in carrying out the project, or technology transfer activities.

A Cooperative Agreement is recommended because:

	


The Substantial Involvement includes the following:

	


8.
Check the applicable box for Funding Appropriation:
 FORMCHECKBOX 
 Interior
 FORMCHECKBOX 
 Energy and Water

9.
Check the applicable box for Statutory Authority:
 FORMCHECKBOX 

P.L. 95-91 DOE Organization Act


 FORMCHECKBOX 


P.L. 102-486 EPAct      


 FORMCHECKBOX 

P.L. 104-271 Hydrogen Futures Act

	 FORMCHECKBOX 

Other:
	

	
	(State Authority)


Blocks 10 - 13-of Section I are to be completed by the Contract Specialist/Contracting Officer:

10.
Payment Method:  (Note:  Complete for new awards and if payment method is changing only)

Payment will be by ASAP/Reimbursement.  (If this is not the case, the following explanation of payment method and rationale for not paying by ASAP Reimbursement will be completed.)
Payment Method and Explanation for non-ASAP reimbursement payment:
	


11.
Award Determination:

a.  FORMCHECKBOX 

I agree the award instrument should be a
 FORMCHECKBOX 

Grant
 FORMCHECKBOX 

Cooperative Agreement.  If Cooperative Agreement is checked, have you received Team Lead approval?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

I disagree with the recommendation in Block 7.  The award instrument should be a
 FORMCHECKBOX 

Grant
 FORMCHECKBOX 

Cooperative Agreement.  

Complete the following box only if the type of award instrument differs from the Technical Award Determination Recommendation in Block 7 above.

It is determined that the award instrument should be changed from the recommendation in Block 7 for the following reasons:

	


b. 
I  FORMCHECKBOX 
 agree  FORMCHECKBOX 
 disagree with the Substantial Involvement identified in Block 7.  If the disagree box is checked complete the following box.

The following Substantial Involvement changes have been agreed to by the Project Officer:

	


12.
Is the proposed Recipient on the debarred or suspended list?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 
 

Are the proposed subrecipients/subcontractors on the debarred or suspended list?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 
 
Is the Project Director on the debarred or suspended list?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 
 

If yes for either response above, award cannot be made without obtaining a waiver.  See attached waiver. 

	The review was conducted on the Internet on
	
	.  Printout attached.


(Date)                                           

13.
Negotiation

a. Negotiators: (If applicable)

	
	Government Negotiator(s)
	
	Recipient Negotiator(s)

	
	Name
	Position
	
	Name
	Position

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	


	b. Dates of Negotiations:
	

	c. Site of Negotiations:
	
	(i.e., Telephone, Golden Field Office, Recipient’s facilities)


SECTION II - TECHNICAL EVALUATION AND NEGOTIATION SUMMARY

1. The following information is based upon a review of the application dated _______, as revised and supplemented by the submission(s) of __________, and/or comments of the cognizant Federal audit agency representative and/or OAFA cost analyst support personnel.  These reviews have resulted in the following analysis and agreement on a budget for this action, based on the submission of ____________.
Note:  List proposed amounts by category even if there are no differences in the dollar amount. 
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Recommended

Negotiated

Element of Cost

(SF424A)

Costs

Costs

Proposed

Negotiated

(Project Officer)

(Project Officer)

(CS/CO)

Rate

Rate

Personnel

Fringe Benefits

Travel

Equipment

Supplies

Contractual

Construction

Other

Total Direct Charges

$0

$0

$0

Indirect Charges

TOTAL

$0

$0

$0

Program Income

DOE Cost Share (non-Lab)

DOE Cost Share (Lab)

Total DOE Cost Share

$0

$0

$0

Non-Federal Cost Share

$0

$0

$0

Fringe and Indirects


In blocks a., and c. through h. below, the Project Officer will address each item of direct cost, as indicated.

For each element of direct cost in these blocks, the Project Officer will address, at a minimum:
· What constitutes the proposed resource (i.e., hours of Personnel, amount and location of Travel, what the Equipment and Supply and Other items are, what the contractual, and construction efforts are).
· Basis of the Project Officer’s acceptance of the need for the resource to accomplish the SOO for the action.
· Agreement or disagreement with the proposed cost for the resource, and an explanation of why or why not.  If there is disagreement, provide an indication of the recommended estimate for inclusion in the budget, and its basis.
In blocks a., and c. through h. below, the CS/CO will address and support his/her agreement or disagreement with the Project Officer position.  The CS/CO will also address Fringe Benefits and Indirect Charges in blocks b. and i. below.  How Fringe Benefits and Indirect Charges were derived (i.e., DHHS, DCAA, Other/Local approval, etc.) will be indicated.
a.
Personnel:

	Project Officer:  


	CS/CO:



b.
Fringe Benefits:
	CS/CO:



c.
Travel:
	Project Officer:  



	CS/CO:



d.
Equipment:
	Project Officer:  



	CS/CO:



e.
Supplies:
	Project Officer:  



	CS/CO:



f.
Contractual:
	Project Officer:  



	CS/CO:



g.
Construction:
	Project Officer:  



	CS/CO:



h.
Other:
	Project Officer:  



	CS/CO:



i.
Indirect Charges:
	CS/CO:  




2.
If applicable, the Project Officer will explain any changes made to the initially proposed Statement of Objectives (SOO) and the reason for the changes.  The CS/CO will indicate agreement with the SOO or note changes made and agreed to by the Project Officer.

	Project Officer:  



	CS/CO: 




3.
The Project Officer will recommend any special provisions to the Terms and Conditions considered being required for the action below.  The CS/CO will indicate the agreement reached on any special provisions to be included in the award below.

	Project Officer:  



	CS/CO: 




4.
The Project Officer will indicate the cost sharing proposed and the basis of its value in the table below.  An explanation of the acceptability of the cost sharing to the Project Officer and CS/CO will be provided in the block following this table.
	Cost Sharing Item Proposed  
	Source
	Amount
	Basis of Estimated Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total =
	
	


Explanation of cost share items, agreement or disagreement with the basis of the estimated cost for the item, and an explanation of why or why not.  If there is disagreement, provide an indication of the recommended estimate for inclusion in the budget, and its basis.  
	Project Officer:  



	CS/CO:



Project is a:   FORMCHECKBOX 
 Research
 FORMCHECKBOX 
 Development
 FORMCHECKBOX 
 Demonstration
 FORMCHECKBOX 
 Other: ____________________________










(Explain)
The minimum recipient’s cost share required for this award is: _____% 
The recipient proposed cost share for this award is: _____% 
If the recipient does not meet the required cost share for this award, the Project Officer should state the authority and reason for the reduction or waiver of the cost share requirement.  The CS/CO should indicate their acceptance.

	Project Officer:  



	CS/CO:




5.
Other comments or concerns of either the Project Officer or Contract Specialist are to be addressed and explained below:
	Project Officer:  



	CS/CO:



SECTION III - RECOMMENDATIONS/APPROVAL

1. Technical Recommendation

The project is deemed technically acceptable and should be considered for a financial assistance award.  The resources have been reviewed relative to the Statement of Objectives and are found to be reasonable, except as previously noted herein. 

	
	
	


Signature





Date

	(Typed name)


Project Officer

2. Contract Specialist Recommendation

In view of the above analysis, the technical evaluation, and considering all known factors, this Award is recommended.

	
	
	


Signature





Date

	(Typed name)


Contract Specialist

3.
Contracting Officer Approval

I concur with the above recommendation and consider this Award to be in the best interest of the Government.

	
	
	


Signature





Date

	(Typed name)


Contracting Officer
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						Proposed Costs		Recommended		Negotiated		Fringe and Indirects

				Element of Cost		(SF424A)		Costs		Costs		Proposed		Negotiated

						(Project Officer)		(Project Officer)		(CS/CO)		Rate		Rate

				Personnel

				Fringe Benefits

				Travel

				Equipment

				Supplies

				Contractual

				Construction

				Other

				Total Direct Charges		$0		$0		$0

				Indirect Charges

				TOTAL		$0		$0		$0

				Program Income

				DOE Cost Share (non-Lab)

				DOE Cost Share (Lab)

				Total DOE Cost Share		$0		$0		$0

				Non-Federal Cost Share		$0		$0		$0






