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GO-PF4
            U.S. DEPARTMENT OF ENERGY
(1/26/04)
GOLDEN FIELD OFFICE
	                    AWARD DISTRIBUTION – ACQUISITION/ASSISTANCE


	Award/Amendment/Mod No.
	

	Awardee/Contractor Name:
	

	Contract Specialist:
	

	Project Officer:
	
	Project Monitor:
	


	Action

No.
	 Please Initial, Date 

and Forward
	Action

	1
	Contract Specialist:
Initials:                Date:                 
	After CO signs award/amendment:
1.  Rubberband completed GO-PF4 to top of file with award/amendment documents               underneath.
2.  Designate anyone else that should receive a copy of the countersigned 

     award/amendment documents (Action No. 4 below).
3. Place package on "Distribution Only" shelf.
4. Acquisition Only – IPAR Distribution:

 FORMCHECKBOX 
 Original – PADS Operator

 FORMCHECKBOX 
 Copy – File

	2
	Distributor:
Initials:                Date:                 
	Make copies and complete Award Distribution:
  FORMCHECKBOX 
  2 originals - Award Recipient * 

  FORMCHECKBOX 
  1 copy –  Finance  FORMCHECKBOX 
 +ACH Enrollment Form (SF 3881) for new awards *

  FORMCHECKBOX 
  1 copy – Project Officer

  FORMCHECKBOX 
  1 copy – Project Monitor

  FORMCHECKBOX 
  1 original* - Award File
Rubberband GO-PF4 to top of file and return to Contract Specialist.

	3
	Specialist:
Initials:                Date:                 
	Arrival of countersigned Award:
 FORMCHECKBOX 
  Rubberband GO-PF4 to top of file with countersigned Award and any accompanying        documentation underneath.  Place on "Distribution Only" shelf.



	4
	Distributor:
Initials:                Date:                 
	Make copies and complete countersigned Award Distribution:

	
	
	 FORMCHECKBOX 

	Original - Pull file copy and replace with countersigned original. * 

	
	
	 FORMCHECKBOX 

	1 copy - Project Officer *

	
	
	 FORMCHECKBOX 

	1 copy - Project Monitor *

	
	
	 FORMCHECKBOX 

	1 copy - CH IPLD Counsel *

	
	
	 FORMCHECKBOX 

	*1 copy to -
	

	
	
	 FORMCHECKBOX 

	*1 copy to -
	

	
	
	 FORMCHECKBOX 
    Return file to Contract Specialist

 FORMCHECKBOX 
    New Award:  Give to A. Hays

 FORMCHECKBOX 
    Amendment:  File in file room
File GO-PF4 in appropriate tab

	 *With appendices/attachments, if applicable


