(3/24/04)
U.S. DEPARTMENT OF ENERGY
	APPOINTMENTS TO MERIT REVIEW COMMITTEE

AND CHAIRPERSON


	Announcement Number:
	DE-PS36-XXGO9XXXX

	Announcement Title:
	Announcement Title


Being appointed as Selection Official (SO) on behalf of the Assistant Secretary of the Office of Renewable Energy and Energy Efficiency (ASEE), and having been delegated the authority to appoint Merit Review Committee Members, I hereby appoint the following individuals, along with the attendant duties, for this action as follows:

	Name
	Duty
	E-mail
	
	Phone
	
	Agency/Company

	
	Chairperson
	
	
	
	
	DOE

	
	Member
	
	
	
	
	

	
	Member
	
	
	
	
	

	
	Member
	
	
	
	
	

	
	Member
	
	
	
	
	

	
	Member
	
	
	
	
	

	
	Ex-officio
	
	
	
	
	

	
	Ex-officio
	
	
	
	
	

	
	Contract Officer
	
	
	
	
	DOE

	
	C/G Specialist
	
	
	
	
	DOE

	
	Counsel
	
	
	
	
	DOE

	
	
	
	
	
	
	


The Chairperson shall:

(a)
Ensure that signed Certification and Acknowledgement form are received from all committee members;

(b) Prepare the written summary of the evaluation and recommendation range for the Selection Official; and

(c) Facilitate the merit review process and [if applicable] perform the merit review duties of a regular committee member.

	APPOINTMENTS TO MERIT REVIEW COMMITTEE

AND CHAIRPERSON (CONTINUED)


The SO must document the application of Program Policy Factors and any resulting changes.  The SO shall then forward the signed Selection Statement to the Contracting Officer along with any other documentation as may be required.

	
	
	

	Selection Official Name

Position Title (DAS or HCA)

Office of [DOE Office]

Energy Efficiency and Renewable Energy


	
	Date

	
	
	


