
Date

model late application letter

Recipient Name

Street Address

City, State Zip Code

Dear Mr. / Ms.:

SUBJECT:
FUNDING OPPORTUNITY ANNOUNCEMENT NUMBER DE-PS36-0YGOXXXXX,


[TITLE OF FUNDING OPPORTUNITY ANNOUNCEMENT]


APPLICATION TITLED:  [TITLE OF APPLICATION]

Thank you for your recent submission in response to the subject Funding Opportunity Announcement.  We appreciate the time you spent in developing your application.  Unfortunately, your application was received after the due date and is not eligible for consideration.  Specifically, your application was received by IIPS on [date] at [time].  The requirement for this Funding Opportunity Announcement under II. General Information, E. Time and Place for Submission of Applications was that applications must be submitted to the IIPS system by the due date, [specify due date] by [time].  

If you have any questions regarding this matter, please contact [name], Contract Specialist, at (303) 275-47XX.

Sincerely,

[Name]

Contracting Officer 

cc:  Project Officer, DOE/GO

File:  GOXXXXX
