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U.S. DEPARTMENT OF ENERGY

GOLDEN FIELD OFFICE

MARKET RESEARCH CHECKLIST
	I.
Description: 
	     
	NAICS Code:
	     

	
	Quantity
	
	Estimated Value:
	

	
	Project/Facility:
	


II.
Check one item in the applicable category (commercial items, nondevelopmental items, or commercial services) that pertains most to the services or supplies being acquired.  A service or supply that meets the criteria in any of the categories listed below shall be acquired using commercial item procedures in accordance with FAR Part 12.
Commercial Items


 FORMCHECKBOX 

An item, other than real property, that is of a type customarily used for nongovernmental purposes and that:  1) has been sold, leased, or licensed to the general public; or, 2) has been offered for sale, lease, or license to the general public;

 or

 FORMCHECKBOX 

An item that evolved from an item described above through advances in technology or performance and that is not yet available in the commercial marketplace, but will be available in the commercial marketplace in time to satisfy the delivery requirements under a Government solicitation;

or

 FORMCHECKBOX 

An item that would satisfy the criteria expressed above, but for--1) modifications of a type customarily available in the commercial marketplace; or, 2) minor modifications of a type not customarily available in the commercial marketplace made to meet Government requirements.  (A minor modification does NOT significantly alter the nongovernmental function or essential physical characteristics of the item).

Nondevelopmental Items

 FORMCHECKBOX 

Any previously developed item of supply used exclusively for governmental purposes, by a Federal agency, a State or local government, 

or

 FORMCHECKBOX 

Any item described above that requires only minor modification or a modifications of a type customarily available in the commercial marketplace in order to meet the requirements of the procuring Agency.

Commercial Services

 FORMCHECKBOX 

Inherently commercial services, such as installation, maintenance, repair, training, etc., in support of a commercial item if the source offers the service to both public and Government under similar terms and conditions and offers the same workforce,

or

 FORMCHECKBOX 

Other services that are sold competitively in the marketplace under standard commercial terms and conditions and sold in substantial quantities,  and sold based upon established catalog or market prices.


If services or supplies to be acquired do not meet the criteria in any of the 3 major categories described above, explain why (use additional sheet if necessary):  (Skip to Section III if any of the above categories was checked)


     

If services or supplies are not commercially available, can the need be restated to permit acquisition of commercial services/supplies to satisfy Western's requirement?  

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No


If no, explain (use additional sheet if necessary):


     
III.
Supporting documentation for the above criteria and information is attached.  (Check the appropriate item(s) and include the necessary backup information).


 FORMCHECKBOX 

Vendor/Association Contacts (list contacts made, including name, title and telephone number)


 FORMCHECKBOX 

Market Research for Similar Items (list items and provide copy of prior market research)


 FORMCHECKBOX 

Commercial Catalog/Price List (attach applicable pages and front page with date)


 FORMCHECKBOX 

Industry publications (attach applicable pages)





 FORMCHECKBOX 

Periodicals (attach applicable pages)






 FORMCHECKBOX 

Trade Journals (attach applicable pages)


 FORMCHECKBOX 

Trade Shows (attach vendor information)





 FORMCHECKBOX 

World Wide Web


 FORMCHECKBOX 

Federal Supply Schedules


 FORMCHECKBOX 

Other       
IV.
If the item is found to be a commercial-type service/supply list any customary commercial terms, conditions, and practices discovered during market research and what they entail:  (If service/supply is non-commercial, skip to Section V.)


 FORMCHECKBOX 

Special warranties
 FORMCHECKBOX 

Maintenance


 FORMCHECKBOX 

Buyer financing/ progress payments
 FORMCHECKBOX 

Packaging/marking


 FORMCHECKBOX 

Delivery lead times
 FORMCHECKBOX 

Other  (explain below)


     
V.
Market research has been conducted for this proposed procurement.  Attached is data on the market research to include sufficient rationale indicating that this service/supply is (circle one of the three):  commercial / nondevelopmental / noncommercial in accordance with the definition stated in FAR Part 2.


Prepared by:



 

Reviewed by:


Requester






Contracting Officer


                                                                                                    
 _________________________________________________                                                                                                   


Signature






Signature


                                            




_____________________                                                                                                  


Date






Date

MARKET RESEARCH FLOWCHART


Value greater than $100,000?





Procurement Need Identified





START





Commercial Item?





Can need be restated to allow commercial buy?





More research needed?





B





No





Send PR


Package to Procurement





Yes





Yes








Restate Need





A





STOP





Has Golden procured similar products or services?





A





Collect Market Research Data: Review catalogs, publications, technical papers, articles.  Use CBD, Internet, etc.





Identity Potential Suppliers





Continue research to determine technical capabilities, if product/service is commercial, etc.





Is product/service commercial?





Additional data needed?





No





No





No





Yes





Can need be restated to allow commercial buy?





B





No





No





No





A





B





Compile data, develop PR package and market research checklist





More research needed?





Submit PR package, spec and checklist to Procurement





B





A





No





Yes





Yes





Yes





STOP





Yes





Yes





No





Review Acquisition History








