
Date

model not-selected letter

Recipient Name

Street Address

City, State Zip Code

Dear Mr. / Ms.:

SUBJECT:
FUNDING OPPORTUNITY ANNOUNCEMENT NUMBER DE-PS36-0YGOXXXXX,

[TITLE OF FUNDING OPPORTUNITY ANNOUNCEMENT]

APPLICATION TITLED:  [TITLE OF APPLICATION]

Thank you for your Application submitted in response to the subject Funding Opportunity Announcement. We recognize the significant effort expended on your part to prepare a response to this Announcement.  Your Application was carefully reviewed in accordance with the evaluation criteria in the Announcement; however, your Application was not selected for negotiation of an award.
[Choose one of the following debriefing methods]

The Merit Review Committee carefully reviewed your Application in accordance with the evaluation criteria set forth in the Funding Opportunity Announcement, which resulted in the following observations. [Insert a summary of the main strengths and weaknesses noted by the Merit Review Committee].

If you would like to schedule a debriefing, please contact the Funding Opportunity Announcement Coordinator, [Name] at (303) 275-47XX, no later than [insert end date for requested debriefings].

[Or]

The Merit Review Committee (MRC) carefully reviewed your Application in accordance with the evaluation criteria set forth in the Funding Opportunity Announcement.  The MRC reported the following strengths and weaknesses:

[List strengths and weaknesses]
This letter constitutes your debriefing for this Funding Opportunity Announcement.  Any questions can be addressed to [Name], Contract Specialist at (303) 275-47XX.  

[Or]

The Merit Review Committee (MRC) carefully reviewed your Application in accordance with the evaluation criteria set forth in the Funding Opportunity Announcement.  The enclosed attachment contains the strengths and weaknesses reported by the MRC.
This letter along with the attachment constitutes your debriefing for this Funding Opportunity Announcement.  Any questions can be addressed to [Name], Contract Specialist at (303) 275-47XX.  

Sincerely,

[Name]

Contracting Officer

Enclosures: As Stated [If using attachment method, include attached MRC consensus strength’s and weaknesses]
cc:
Project Officer, DOE/GO

Concur: 
 [Chairperson initials]

File: GOXXXXX

