
[Date]

Recipient Name

Street Address

City, State Zip Code

Dear Mr. / Ms.:

SUBJECT:
PENDING AWARD NUMBER DE-FG36-05GOXXXXX, Title Of Project
The Department of Energy (DOE) intends to negotiate and award the subject agreement to [Recipient Name].  As such, and in accordance with your letter dated [Date], this letter constitutes written approval to incur pre-award costs for work performed under the pending agreement.

Costs that are allowable and allocable under the terms of the agreement, and are incurred on or after [Date], will be eligible for DOE cost sharing.  However, DOE does not guarantee or assume any obligation to reimburse costs incurred in the performance of the agreement if, for any reason, the agreement is not awarded or if the award is less than anticipated and inadequate to cover such costs.

Questions or comments may be addressed to [Specialist’s name] at (303) 275-4XXX.

Sincerely,

[Name]

Contracting Officer

