
Date

Recipient Name

Street Address

City, State Zip Code

Dear Mr. / Ms:

SUBJECT:
Solicitation Number DE-PS36-XXGOXXXXX; Solicitation Title
Evaluation of your proposal received in response to Solicitation No. DE-NUMBER entitled [SOLICITATION TITLE] has been completed in accordance with the evaluation criteria contained in the solicitation.

After a careful review of your proposal received in response to the solicitation, I am pleased to inform you that your proposal has been selected for negotiations leading to award.  A Contract Specialist from the Acquisition and Assistance Division will contact you shortly regarding the process of negotiating an award.

On behalf of the Department, I would like to express a sincere appreciation of your interest and participation in this program.

Sincerely,

[Name]

Contracting Officer

Enclosures: 
As Stated 

Concur: 
 [Project Officer’s initials]

File:  GOXXXXX

