
Date

Recipient Name

Street Address

City, State Zip Code

Dear Mr. / Ms:

SUBJECT:
[Solicitation Number DE-PS36-XXGOXXXXX; Solicitation Title]
Evaluation of your proposal received in response to Solicitation No. DE-NUMBER entitled [SOLICITATION TITLE] has been completed in accordance with the evaluation criteria contained in the solicitation.

After a thorough evaluation, your proposal has been excluded from further consideration for award because [INSERT BASIS FOR THE DETERMINATION].  Revisions to your proposal will not be considered.  This information is provided at this time in order that you may redirect your resources.

In accordance with the Federal Acquisition Regulations (FAR) 15.505 and 15.506, “Preaward Debriefing of Offerors” and “Postaward Debriefings of Offerors,” your organization is entitled to either a preaward or postaward debriefing.  If you desire such a debriefing, a request must be submitted in writing within three (3) working days of your receipt of this letter.  Your letter should indicate whether your organization would prefer a preaward or a postaward debriefing.  If the Offeror requests to delay the debriefing from preaward to postaward, GAO generally will not find a protest based upon the debriefing to be timely.

If a timely request is not submitted, the Government is not obligated to provide either a preaward or postaward debriefing.  In addition, offerors are entitled to no more than one debriefing for each proposal submitted.  

Any debriefing shall be confined to a discussion of your proposal, with the objective of improving future proposals submitted to the Department by your firm.  Written request for debriefing should be addressed to [CONTRACT SPECIALIST NAME] in the letterhead at the top of the page and should indicate a point of contact to make arrangements for the debriefing.

On behalf of the Department, I would like to express a sincere appreciation for your interest and participation in this program, and solicit your participation in future programs.  If you have any questions concerning the handling of your proposal, please contact me at (303) 275-4xxx.
Sincerely,

[Name]

Contracting Officer

Enclosures: 
As Stated 

Concur: 
 [Project Officer’s initials]

File:  GOXXXXX

