
Date

model yes letter

Recipient Name

Street Address

City, State Zip Code

Dear Mr. / Ms.:

SUBJECT:
Funding Opportunity Announcement Number DE-PS36-0YGOXXXXX
Pending Award Number DE-FG

Application Titled:  [Title Of Application]
We are pleased to inform you that your application has been selected for negotiation of an award.  However, additional information is needed to clarify and supplement your application.

In order to expedite the negotiation process, the information requested below should be returned to me at the above address by [insert date for requested information].  

1. [List any questions or requests for supplementary information].

2. Each of the following required forms:

a. The required 20% cost-share was not proposed.  The required cost share is 20% of total project costs, not 20% of the federal share only.  A revised Standard Form 424 and revised budget forms will need to be submitted to allow DOE to continue the review of your application.
b. Application for Federal Assistance, SF-424
c. Budget Information – Non Construction Programs, SF-424A
d. Budget Explanation Page, GO-PF20
NOTE: If your organization has a rate agreement in effect with a Federal agency, or if such an 
agreement is pending, please forward a copy of the agreement and a Federal point of contact.  Otherwise, submit a rate proposal  A sample rate proposal is found at  http://www.go.doe.gov/WordForms/GO-PF20b.doc
e. Pre-Award Information Sheet, GO-PF19
f. Environmental Checklist, GO-EF1, (This form should be completed on line at https://gowba.go.doe.gov/nepa/Recipients/Login.asp) 

g. Financial Assistance Certifications/Assurances/Representations With EPAct Representation (Note: This is a consolidation of six forms that should be completed by the applicant)






OR
h. Financial Assistance Certifications/Assurances/Representations Without EPAct Representation (Note:  This is a consolidation of five forms that should be completed by the applicant)
i. Please complete and return the enclosed ACH Vendor/Miscellaneous Payment Enrollment Form (SF3881).  Completion of this form will allow DOE to electronically transfer funds for costs incurred under the resulting agreement.
As you are aware, it is the intention of the Department of Energy (DOE) to award an agreement as a result of your application submitted in response to the subject Funding Opportunity Announcement.  As a result, DOE will share in any costs incurred in performance of the agreement if allowable and allocable under the terms of the Agreement.  However, DOE will only share in costs incurred prior to award if requested and approved in writing by DOE in advance.  It should be noted, that DOE is under no obligation to reimburse any costs incurred in the performance of the anticipated agreement if, for any reason, an agreement is not awarded.

If you will be unable to provide the information by the date requested or have any questions concerning the requested information, please contact [Name], Project Officer at (303) 275-47XX or [Name], Contract Specialist at (303) 275-47XX. 

Sincerely,

[Name]

Contracting Officer

Enclosures: 
As Stated 

Concur: 
 [Project Officer’s initials]

File:  GOXXXXX

