
Date

[Name of Recipient]

[Recipient Organization]

[Street Address]

[City, Sate, ZIP]

[Mr./Ms.] [Name of Recipient]:

SUBJECT:
REJECTION OF FINAL REPORT UNDER [Insert GRANT OR COOPERATIVE AGREEMENT] NUMBER, [Insert Grant or Cooperative Agreement Number] 

The Final Report submitted under [Insert Grant or Cooperative Agreement] number, [Insert Grant or Cooperative Agreement Number] is not considered acceptable for the reasons indicated below.  

· Specify the reason(s) the Final Report was unacceptable

· Specify the reason(s) the Final Report was unacceptable

· Specify the reason(s) the Final Report was unacceptable

· Specify the reason(s) the Final Report was unacceptable

Please revise your Final Report to address the concerns indicated above and resubmit to the addresses specified on the Reporting Requirements Checklist in Appendix D of your agreement, no later than [insert date 30 calendar days from the date of the letter].  Please call me at (303) 275-[XXXX], if you have questions or need clarification.

Sincerely,

[PO Name]

Project Officer

Concur: 
 [Contracting Officer initials]

